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Select ‘Next’ to continue. 

Double click on the ‘MS-CIT Client’  icon  on the desktop of the 
Client Computer. 



System Checks 

System Check 
 

1. The System Check screen 

appears when all or any of the 

system requirement is not 

met.  

2. When not met,    appears 

against that System 

Requirement point. 

3. In order to continue 

conducting exam,    must 

disappear from the User 

Configuration area. 

4. If all the User Configuration is 

met, System Check screen 

will not appear. 
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Configure Server 
 

1. In order to connect Client 

Computers to server, Exam 

Center requires to Configure 

Exam Server name in all the 

client computer 

 

2. Enter MS-CIT Exam Server 

Computer Name. 

 

3. Alternatively you can also 

enter IP address of MS-CIT 

Exam Server computer. 

 

4. Once this is done you get 

following message 

Select ‘Continue’ to continue. 

Select ‘Cancel’ to cancel the process. 

Configure Server 
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1. If you do not enter valid MS-

CIT sever name/P Address  

then you will get following 

error message. 

 

2. This means the computer with 

the name/IP address is not 

found in the network OR 

 

3. Client PC is not able to 

connect to Server PC 

because of bad network 

(LAN) connectivity OR 

 

4. UAC setting and Firewall 

settings is to be disabled on 

Server as well as Client PC. 

Configure Server 

(Errors) 

Configure Server 
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Candidate Registration 
 

If one starts Client PC without starting 

Exam Registration from MS-CIT 

Exam Server PC, you will get 

following message on the Client PC.  

 

This is asking user to wait till the 

Registration Process is started 

 

One can select ‘Close’ to close this 

window or wait till the Registration 

Process is started from the Server 

PC. 

Candidate Registration 
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Candidate Registration 
 

1. Once the registration process 

is started from Server PC, 

Candidate Registration 

window appears.  

 

2. Candidate should enter his 

MKCL Learner Code here to 

continue. 

 

 

 

Select ‘Next’ to continue. 

Select ‘Cancel’ to cancel the process. 

Candidate Registration 

Please check Current 

Running Slot details and 

confirm whether candidate 

belongs to the same slot. 

 

Candidate can appear for 

Exam in any slot only if he is 

rescheduled because of any 

problem while he was 

attending exam in some 

earlier slot. 
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Candidate Registration 
 

1. If the candidate is not from 

the Current Running Slot, 

below message will appear. 

Select ‘Next’ to continue. 

Select ‘Cancel’ to cancel the process. 

Candidate Registration 
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Select Language 
 

1. Candidate should Select the 

Language in which he wants 

to give Exam. 

Select  ‘Next’ to Continue. 

Select ‘Back’ to change the option. 

Select ‘Cancel’ to cancel the process. 

Select Exam Language 
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Candidate Details 
 

1. Once Candidate’s MKCL 

Learner Code is validated, 

system will display Candidate 

Details on the screen along 

with his Photo and Sign. 

 

 

Select  ‘Next’ to Continue. 

Select ‘Back’ to change the option. 

Select ‘Cancel’ to cancel the process. 

Candidate Details 



Web Camera Preview 

Select  ‘Next’ to Continue. 

Select ‘Back’ to change the option. 

Select ‘Cancel’ to cancel the process. 

1. On this screen either Candidate or 

Exam Coordinator should adjust 

the Camera in such a way that 

Candidate face is clearly visible in 

preview in mode 

 

2. In case of multiple web cameras 

are detected, please select the 

one connected externally to PC 

USB drive.  

 

3. After setting the Camera Preview 

correctly, Coordinator can enter his 

password and continue the exam 

process. 

Web Camera Preview 



Candidate registration 

confirmation 

1. Please check candidate Detail 

and Proceed. 

Registration Confirmation 

Select  ‘Next’ to Continue. 

Select ‘Back’ to change the option. 

Select ‘Cancel’ to cancel the process. 
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Practical Topics 

Selection 

 
1. Candidate should select 

Practical Exam Topics of his 

choice. 

 

2. Candidate can select only 1 

Practical exam topic under 

MS Office or Open Office 

under any category. 

 

3. For Example: This mean 

candidate can select topics 

MS Word or Writer for 

Practical under the category 

“Word Processor” 

Practical Topics Selection 

Important: If candidate selects 

Practical topic from Open 

Office, then Open Office must 

be installed on the PC where 

this selection is made. 

Select  ‘Confirm’ to Continue. 

 



Client Guide – MS-CIT Online Examination Software 

This document is the property of MSBTE – All rights reserved 

Paper Details 

 
1. Paper Details displays Mark 

Distribution for various Level 

and for various Difficulty 

Level. 

Exam Details 

Exam Topics 

 
1. Selected Practical Exam 

Topics will be displayed here. 

 

2. Also Objective Topics will be 

displayed here. 

Select  ‘Next’ to Continue. 

Select ‘Back’ to change the option. 
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1. If the registration of all the candidates is not 

complete then candidate  will get waiting 

screen. 

 

2. This screen will automatically disappear once 

the Registration of all the candidates is over and 

Controller of the  Examinations starts the 

Examination from MS-CIT Server PC. 

 

3. Instruction to candidate will be displayed when 

the examination is started from the server. 

Waiting Screen and Exam 

Instructions 

Wait exam to Start 

Select  ‘Start Examination’ to Continue. 
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Actual Paper Screen 

(Objective) 
 

1. Click on either ‘Objective’ 

button or ‘Practical’ button 

of any level to solve the 

question.  

2. Total no. of question from 

selected level will be 

displayed below the Level 

area. 

3. All the questions will be listed 

one below other from selected 

level.  

4. To answer Objective question 

candidate must select 

‘Submit Answer’ button 

5. Once the Question  is 

submitted either ‘Objective’ 

or ‘Practical’ then that 

question will be removed from 

the list and only unsolved 

questions will remain in the 

list. 

6. Those questions which are 

solved will be displayed in 

different style.   

Objective Paper 
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Objective Paper (Marathi) 
Objective (Marathi) 
 

1. When Exam Language is 

selected as ‘Marathi’ or 

‘Hindi’, question and answer 

will be displayed in the 

language selected along with 

English. 

2. Most of the screen will be 

displayed in ‘Marathi’ or ‘Hindi’ 

when either of the language is 

selected. 
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Actual Paper Screen 

(Practical) 
 

1. Candidate should not close 

the application which is open. 

2. Candidate should only select 

“Cancel” or “Submit” after 

solving the question. 

3. Candidate can make use of 

menus, tool bar, various 

ribbons, short cuts keys etc.  

of the application too solve 

the question.  

4. If candidate selects “Cancel” 

then the question will remain 

in the list as unanswered 

whereas if Candidate selects 

“Submit” the question will be 

removed from the list and 

answer will be recorded. 

Practical Paper 

Change font size 

Expand View 

(See next screen) 
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Practical Paper 

Expanded View  

Expanded View 

 
1. This view will show you 

question in two languages, 

if ‘Marathi’ or ‘Hindi’ is 

selected as language 

option.  

 

2. Also size of the text can be 

increased to make text 

readable. 
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Paper Screen 
 

1. Once candidate completes  all 

the questions  of “Objective”  

or  “Practical” of any level,  

system will display following 

message.  

 

2. The message in this screen is 

indicating that all the 

questions under ‘Objective’ 

under ‘Level 1’ are attempted. 

To continue you need to 

select some other Level and 

Type. 

Paper Screen 
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End Examination 

 
1. Candidates exam ends when 

allotted time of 60 minutes is 

complete. 

 

2. Also Candidate can End his 

examination by selecting “End 

Examination” button, provided 

he has attempted all the 

questions. 

 

3. When Candidate clicks on 

‘End Examination’ button 

system will  show three alerts 

before exam actually ends. 

Select  ‘Ok’ to continue End Examination Process. 

Select ‘Cancel’ to cancel End Examination Process. 

First Alert 

End Exam Alerts 

Note - Selecting ‘Cancel’ at 

any point will cancel the End 

Examination Process. 



Client Guide – MS-CIT Online Examination Software 

This document is the property of MSBTE – All rights reserved 

Select  ‘Ok’ to continue End Examination Process. 

Select ‘Cancel’ to cancel End Examination Process. 

Second Alert 

End Exam Alerts 

Note - Selecting ‘Cancel’ at 

any point will cancel the End 

Examination Process. 



Client Guide – MS-CIT Online Examination Software 

This document is the property of MSBTE – All rights reserved 

Select  ‘Ok’ to continue End Examination Process. 

Select ‘Cancel’ to cancel End Examination Process. 

Third  Alert 

End Exam Alerts 

Note - Selecting ‘Cancel’ at 

any point will cancel the End 

Examination Process. 
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Candidate Result 
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Feedback Form 
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Feedback Form 


